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   Application for Employment                                                                                

This form is to be completed by all applicants for employment where the application is not specific to an advertised position.  You may also attach a resume.

Completion of this form does not infer in any way that employment will be offered to the applicant.

The omission of relevant information or provision of false information may lead to this application not being considered further or instant dismissal where employment has commenced.

Please print all details on this form.

	Applicants full name
	………………………………………..        …………………………………………

      (Family name)                                         (Given names)


	Residential Address
	………………………………………………………………………………………..

(No. & Street/Road name)                   (Suburb)                     (Postcode)


	Contact

Details
	……………/…………………/………………….   ……………/…………………..

(Telephone – home / work / mobile                    (Facsimile)  (E-mail)


	Position applied for
	…………………………..

…………………………..
	Are you legally entitled to work in Australia?
	Yes  (        No  (


	Are you willing to undertake a medical examination if requested?  
	Yes  (        No  (

	Are you willing to undertake psychological or aptitude testing if requested?
	Yes  (        No  (

	Would you allow the City of Playford to undertake a check of police and other records to determine your suitability for certain positions?
	Yes  (        No  (


(You should note that in the cases of police checks, Council would be seeking information to determine suitability for certain positions.  Should you be under consideration for such a position you will be required to answer a more detailed questionnaire regarding any criminal charges or prosecutions.)

About You:

	What type of work are you looking for?
	Permanent  (  Temporary  (  Casual  (  Full-Time  (  Part-Time  (
         (Tick more than one box if applicable)


	If you are looking for temporary, casual or part-time work, are you able to work full days on occasions if needed?
	Yes  (        No  (


	Are you able to work overtime, outside of ‘normal business hours’ or split shifts if needed?
	Yes  (        No  (

	QUALIFICATIONS:  Indicate below the education level completed and any qualifications held.

                                 (Please attach photocopies of all qualifications listed below)

TRAINING:  Please also advise below any other training relevant to your application you have undertaken and the date of this training.  Please indicate whether a certificate or other formal acknowledgment of competency was achieved with this training.



	Highest school level completed – Year ……………..

Tertiary qualification completed: …………………………………………………………………

……………………………………………………………………………………………………….

                                       (Name of course(s) and qualification)

Other qualifications/certificates held: …………………………………………………………….

………………………………………………………………………………………………………..

                                      (Name of course(s) and qualification)

Training completed: ………………………………………………………………………………..

………………………………………………………………………………………………………..

………………………………………………………………………………………………………...

………………………………………………………………………………………………………...

………………………………………………………………………………………………………...

                                 (Name of course(s) and certification, if applicable)



	SKILLS:  What other skills, abilities or licences can you offer the City of Playford that would enhance your application for employment.

………………………………………………………………………………………………….

………………………………………………………………………………………………….

………………………………………………………………………………………………….


	EMPLOYMENT HISTORY:  Please provide details of the last three positions held.

                                             The most recent position first.


	Dates
	Name of Organisation
	Location
	Position Held
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	WORK EXPERIENCE / VOLUNTEER WORK:  Please provide details of any work    

                                                experience or volunteer work that you have undertaken.


	Dates
	Name of Organisation
	Location
	Position Held
	Type of Work Performed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	REFEREES:  Please provide names and contact details of three people who can 

                      provide a confidential verbal or written report regarding your work skills 

                      and ability.


	Name of Referee
	Position Held
	Name & Address of Organisation
	Phone No.

	
	
	
	

	
	
	
	

	
	
	
	


Completion of this form does not infer in any way that employment will be offered to the applicant.

I confirm that all the information I have supplied (and attached) is true and I have not knowingly omitted any information that is relevant to this application.  I understand that any false information or deliberate omission of relevant information may lead to immediate termination of employment.  I understand that the City of Playford may choose to verify any of the above information either with myself or other relevant parties.  I also give permission to the City of Playford to contact all of my nominated Referees.

Signature of Applicant: …………………………….          Date: ……. / …….. / …….
Once complete please email this form marked “General Application” to recruitment@playford.sa.gov.au
Employment Application.doc

